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GLOSSARY
Abbreviated Schedule: classes begin at 10:30 a.m. Classes before
that time are canceled. Information is given on the telephone
hotline, (505) 224-4SNO, and on local media.

Academic Course: A course offered by the Arts & Sciences
department or through the Vice President of Instruction’s office that
is usually transferable to other postsecondary institutions and for
which tuition is charged.

Academic Year: A school year consisting of a fall, spring and
summer term.

Accreditation: formal recognition of an educational institution that
maintains standards qualifying its graduates for further study or for
professional practice. TVI is accredited to grant certificates and
associate degrees by The Higher Learning Commission; individual
programs are accredited or approved by professional organizations.

Accuplacer: Reading, Sentence Skills (English), and Math exams
used to determine appropriate course placement for students

Adding Courses: Registering for courses (see Registration)

admission: the process of applying and being accepted by TVI (as
opposed to registering for a particular course).

Adult Education: free courses to prepare for the GED, or to
improve the skills of English as a second language speakers, offered
in the Department of Adult and Developmental Education (DADE).

Advisor: a TVI staff member who provides program information
and checklists, handles credit transfer issues, assists students with
setting and meeting academic goals and provides referrals to other
departments.

Articulation Agreement: a list of community college courses
which are equivalent to corresponding courses at four-year colleges
and universities. In other words, a transfer school, such as UNM or
NMSU, has agreed, in writing, that these courses will fulfill many
or all of the lower-division requirements for a bachelor’s degree.

Arts & Sciences Courses: Liberal arts courses that support degree
and certificate programs. All courses are transferable to other
degree-granting institutions as freshman and sophomore electives or
requirements. Arts & Sciences courses are numbered 101 and above
with subject codes of AFAS, ANTH, ART, ASTR, BIO, CHEM,
COMM, CSCI, ECON, ENG, FREN, GEOG, GNHN, HIST, HUM,
JOUR, MATH, MUS, NUTR, PHIL, PHYS, PSCI, PSY, RLGN,
SOC, SPAN, THEA

Associate Degree: a degree awarded by a community college upon
satisfactory completion of an organized program. TVI offers the
associate of arts, associate of science and associate of applied
science degrees. They require 64 to 84 credit hours and include a
minimum of 15 credit hours of general education courses as well as
those in the major field of study. Some credit hours are transferable
toward a bachelor’s degree.

Audit: A grade option/grade that reflects a student’s enrollment in a
course but does not carry course credit or count for enrollment
verification, cannot be used to meet pre- or corequisite requirement,
and does reflect competency in a course.

Certificate: Awarded upon completion of a prescribed series of
courses. A certificate indicates skill competency in many technical
and vocational areas.

Challenge Exams: used to establish credit for occupational and
Arts & Sciences courses.

College and Career Bound: A high school-aged student
enrollment program in which eligible high school and home
schooled students can enroll at TVI and earn college credit.

Community College: a postsecondary institution like TVI which
offers adult education, college preparation and courses/programs
(certificates and degrees) in technical and occupational fields of
study as well as for transfer to four-year schools.

Concentration: An area of emphasis within a program of study
(major).

Concurrent Enrollment: A high school-aged student enrollment
program in which eligible high school students can enroll at TVI
and earn both high school and college credit.

Corequisite: a course which is either recommended or required to
be taken in combination with another course. Often a lab is the
corequisite for a lecture: CHEM 121/121L, for example. A student
who drops one of a pair of corequisite courses must drop the other
as well.

Counselor: a TVI staff member who provides academic, career and
personal counseling as well as referrals.

Course Fee: a charge for materials, equipment and supplies for a
course, listed in the Schedule of Classes and this Catalog.

Course Load: The number of credit hours enrolled in each term.

Course Repeat Limit: The number of times a course may be
repeated. At TVI, a student may only enroll in the same TVI course
a maximum of three times without special approval from the
Advisement and Counseling department. Topics, problems,
internship, cooperative education, and physical fitness activity
courses are exempt from the course repetition limit.

Credit Hour: a unit of measurement for courses. At TVI, each hour
of credit in a lecture class requires a minimum of 750 minutes of
instruction per term; each hour of credit in a laboratory class
requires at least 1,500 minutes. For transfer purposes, one TVI
credit hour generally equals one semester credit hour at other
institutions.

Credit/No Credit: CR/NC, a grade option in some TVI courses,
replacing the traditional letter grade.

CRN: course reference number, assigned to each course in the
Schedule of Classes and used in registering.

Developmental Education: Courses numbered below 101, to
prepare students to enter liberal arts or occupational majors, offered
in the Department of Adult and Developmental Education (DADE).

Designed Skill Set: A document issued by an instructional
department upon successful completion of a combination of
approved courses that provide specific skills.

Distance Learning: course sections offered via the Internet,
videotape, correspondence or television or in an electronic
classroom. These sections cover the same material and carry the
same credit as their in-class counterparts. Separate fees are charged.
For details, see the Schedule of Classes.

Drop-In: A high school-aged student enrollment program in which
those, 16 or 17 years of age, who are no longer actively enrolled in
high school and are released from compulsory education may enroll
at TVI.

Dropping Courses: removing your name from a course roll if you
no longer wish to attend and will not receive a grade. Deadlines for
dropping courses are printed in the Schedule of Classes. If you drop
a course with a corequisite you must also drop the corequisite.
Dropping courses may affect your financial aid.

Elective: A program credit requirement that allows the student to
choose from a list of approved courses or disciplines.

Freshman: A student who has completed fewer than 30 credits at
TVI
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Fulltime Status: A schedule of 12 or more credit hours per term

GED: General Educational Development diploma; may be
considered equivalent to high school diploma

General Education Course: See Academic Course

Grade Point Average (GPA): An educational standard computed
by multiplying the number of credit hours of a course by the points
assigned to the course grade, then dividing by the total number of
hours. Point values are: A=4, B=3, C=2, D=1, F=0.

Graduation: Official confirmation of the completion of a certificate
or degree program. Graduation is dependent on the approved
completion of all program and institutional graduation requirements
and is approved by the Office of the Registrar.

Major: A specific program of study consisting of a specific group
of courses designed to provide intensive education or training in a
specialized area and leading to a certificate and/or associate degree.

Non-Degree Student: one who has not yet chosen a major or who
does not wish to earn a certificate or degree.

Occupational Certificate: See Certificate

Occupational Courses: courses designed to prepare students for
entry-level jobs. At TVI occupational courses (also called vocational
courses) are offered in the Business Occupations, Health
Occupations, Technologies and Trades & Service Occupations
departments.

Optional Courses: courses identified as being related to a program
that are not part of the program’s graduation requirements. Optional
courses provide students with additional and/or related skill
development in their field of study.

Part of Term: A period of time within a term in which courses are
scheduled. Parts of terms can be 1-16 weeks in duration.

Part-time: A schedule of fewer than 12 credit hours per term

Permission to Enroll: The special approval, by an instructional
department, for a student to enter a restricted course and/or to waive
a course pre- or corequisite.

PIN: A student’s personal identification number used to access
TVI’s secure online registration system and STARS.

Prerequisite: A specific requirement that must be successfully
completed before a student may enroll in a course.

Program: See major

Program Director: an instructor who provides in-depth
information about a certificate or degree program

R: Thursday in the Schedule of Classes and online registration
system.

Recommended Prerequisite: a course or other prerequisite which
is strongly suggested for successful completion of a course but is
not required (See prerequisite.)

Registration: the process of signing up for courses, including
paying tuition and fees.

Registration Fee: A processing fee assessed to each student for the
term in which he/she is registering for classes

Repeating courses: A course may be repeated up to three times,
with each enrollment appearing on the transcript.

S: Saturday in the Schedule of Classes and online registration
system.

Schedule of Classes: a printed list of classes to be offered in the
upcoming term, including CRN, day/time and location, with
information about admission, payments and registration.

Short Session: See Part of Term.

Snow Day: Under extreme weather conditions, TVI may close or
operate under an abbreviated schedule, with classes beginning at
10:30 a.m. Information is announced on a telephone hotline, (505)
224-4SNO, and on radio stations.

Sophomore: A student who has completed 30 or more credits at
TVI

STARS: TVI’s Student Telephone Access Registration System.

Step Back: The special approval, by an instructional department,
for a student to move back to a lower-level course within a term.

Step Up: The special approval, by an instructional department, for a
student to advance to a higher-level course within a term.

SU: means a class meets Saturday and Sunday (generally used in
the Schedule of Classes).

Substitution: An approved exchange of courses and credit because
the competencies and/ or learning objectives of the substituting
course are comparable, but not equivalent, to those of the required
course.

Term: A portion of an academic year. TVI has three terms a year:
fall (beginning in August or September), spring (January) and
summer (May). The fall and spring terms last 16 weeks, the summer
term lasts 12 weeks.

Topics Course: A course that is not a part of TVI’s regular course
offerings and may change each term. Topics courses compliment
TVI’s regular course offerings in a subject area or program. They
may emphasize subject matter or content introduced in other
courses, content at a more advanced level, or content that is not
covered in other TVI courses.

Traditional Grade: letter grade (A, B, C, D or F) used in
calculating the grade point average and recommended for courses in
the major and for courses to be transferred to another institution.
For details on grade options, see page 20.

Transcript: An official educational record of a student’s enrollment
at a college, showing courses attempted and completed, grades and
grade point average, and graduation.

Transfer Credits: credits for courses taken at another institution
and counted toward a TVI certificate or degree or taken at TVI and
applied toward a degree at another institution.

Tuition: A charge for TVI’s Arts & Sciences courses and, in the
case of non-residents, occupational and developmental courses as
well. Tuition is based on the number of credit hours, type of course
and the student’s residency classification for tuition purposes.

U: Sunday in the Schedule of Classes and online registration
system.

Verification of Completion: See Designed Skill Set

Waiver: An approved exemption from a course because the
competencies and/or learning objectives of the course have already
been attained due to prior training, educational or work experience.

Withdrawal: dropping all courses and ceasing to be a TVI student.

wpm: words per minute (keyboarding).
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A+ certification ........................................................................... 252
academic calendar .......................................................................... 8
academic dishonesty policy ........................................................ 305
academic policies ......................................................................... 29
academic renewal ......................................................................... 30
academic standards ....................................................................... 30
academic year ........................................................................... 28, 8
access to student academic records .............................................. 31
access, Microsoft Office Specialist (MOS) .................................. 89
Accessing TVI .............................................................................. 21
accounting courses ..................................................................... 238
accounting courses (prefix: ACCT) ............................................ 238
accounting .................................................................................... 57
accrediting Agencies (for Programs of Study) ............................. 52
achievement coaches .................................................................... 22
ACT scores ................................................................................... 23
administration (for TVI) ................................................................. 2
administrative assistant courses (prefix is AA) .......................... 237
administrative office management .............................................. 195
admission ........................................................................................ 9
Adult & Developmental Education Department .......................... 35
adult education courses ................................................................ 61
Adult Education Learning Centers (AELC) ................................. 25
advanced manufacturing ............................................................  167
advanced placement exams .......................................................... 12
advertising assistant ...................................................................... 71
advisement and counseling ........................................................... 22
aerospace studies .......................................................................... 36
aerospace studies courses (prefix: AFAS) .................................. 240
air conditioning, heating and refrigeration (ACHR) .................. 171
air conditioning, heating, & refrigeration courses

(prefix: ACHR) ....................................................................... 239
Americans with Disabilities Act (ADA) Policy ........................... 33
Anderson School of Management, UNM

(transferring from TVI) ........................................................... 209
animation ................................................... see computer animation
anthropology courses (prefix: ANTH) ........................................ 240
applying to TVI .............................................................................. 9
apprenticeships ............................................................................. 62
architectural drafting courses (prefix: ARDR) ........................... 241
architectural/engineering drafting Technology ............................. 63
art Courses (prefix: ART) ........................................................... 242
articulated credit ........................................................................... 11
Arts & Sciences Department ........................................................ 36
arts & sciences .......................................................... see liberal arts
assistance centers for education (ACE) .................................. 24, 35

assessment centers (testing) .......................................................... 23
associate degree(s) .................................................................. 10, 48
astronomy courses (prefix: ASTR) ............................................. 242
attendance ..................................................................................... 28
automotive services fundamentals .............................................. 228
automotive technology ............................................................... 228
automotive technology courses (prefix: AUTC) ......................... 242
awards (financial) ......................................................................... 19

B

banking courses (prefix: BANK) ................................................ 245
baking ......................................................................................... 108
baking courses (prefix: BKNG) .................................................. 248
basic skills courses (prefix: BSK) (non-credit) .................... 61, 236
bilingual education ..................................................................... 127
biology courses (prefix: BIO) ..................................................... 246
biotechnology ............................................................................... 65
biotechnology technician courses (prefix: BIOT) ...................... 247
bookkeeping ................................................................................. 67
bookstores ..................................................................................... 26
building trades courses (prefix: BT) ........................................... 248
business administration ................................................................ 69
business administration courses (prefix: BA) ............................. 243
business applications design ......................................................... 86
business computer applications .................................................... 82
business graphics .......................................................................... 74
business graphics courses (prefix: BGC) .................................... 246
business information management ............................................... 83
Business Occupations Department ............................................... 37

C

cancellation of enrollment ............................................................ 15
calendar, academic (for 2003-04) ................................................... 8
call center operations .................................................................... 76
campus life ................................................................................... 26
career clusters ............................................................................... 53
career resource rooms ................................................................... 22
carpentry ....................................................................................... 98
carpentry courses (prefix: CARP) .............................................. 249
catering course (prefix: CTRG) .................................................. 263
CCNA prep ................................................................................. 183
certificates ..................................................................................... 10
certified public accountant preparation ........................................ 59
chemistry courses (prefix: CHEM) ............................................ 250
child care ...................................................................................... 26
child development associate ......................................................... 77

child, youth and family development ........................................... 77
child, youth and family development courses (prefix: CDV) ..... 249
classroom rules ........................................................................... 310
clinical laboratory assistant .......................................................... 80
clinical laboratory assistant courses (prefix: CLA) .................... 255
club management ........................................................................ 151
code of conduct .......................................................................... 300
College Level Examination Program (CLEP) .............................. 12
college success experience courses .............................................. 42
college success experience courses (prefix: CSE) ...................... 262
commercial carpentry apprenticeship course (prefix: CCAP) .... 249
commercial carpentry apprenticeship ........................................... 62
communications courses (prefix: COMM) ................................. 256
community recreation ................................................................. 217
computer animation ...................................................................... 94
computer-assisted drafting ............................................................ 63
computer information systems ..................................................... 81
computer information systems courses (prefix: CIS) ................. 251
computer labs ............................................................................... 23
computer languages

ANSI COBOL ..................................................................... 258
C++ .............................................................................. 258, 261
Extensible Markup Language (XML) ................................. 252
JAVA, JAVAscript ........................................................ 259, 260
Oracle .................................................................................. 260
UNIX ................................................................................... 261
Visual Basic ......................................................................... 258

computer programming ................................................................ 95
computer science courses (prefix: CSCI) ................................... 262
computer software

Access .................................................................................. 251
Alias/Wavefront Maya ......................................................... 259
CAD (computer-aided design/drafting) ............................... 267
Cold Fusion ......................................................................... 259
desktop publishing ............................................................... 253
digital publishing ................................................................. 253
Excel .................................................................................... 259
Fireworks ............................................................................. 254
FrontPage ............................................................................ 252
HTML .................................................................................. 252
Illustrator ............................................................................. 254
Lightwave 3D ...................................................................... 259
Maya .................................................................................... 259
Office ................................................................................... 251
Photoshop ............................................................................ 253
PowerPoint .......................................................................... 251
Premiere .............................................................................. 254

INDEX
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QuarkXPress ........................................................................ 253
Visio .................................................................................... 253
Windows .............................................................................. 251
Word .................................................................................... 251

computer technology courses (prefix: CP) ................................. 258
computing technology .................................................................. 93
concurrent enrollment ................................................................... 11
construction estimator .................................................................. 96
construction management technology .......................................... 96
construction management technology courses (prefix: CM) ...... 255
construction scheduling ................................................................ 96
construction technology ............................................................... 98
continuous quality improvement (CQI) ........................................ 71
corequisites ................................................................................... 15
cosmetology ................................................................................ 101
cosmetology courses (prefix: COS) ............................................ 257
course load .................................................................................... 15
course substitutions and waivers .................................................. 13
court reporting ............................................................................ 103
court reporting courses (prefix: CR) ........................................... 262
credit course descriptions ........................................................... 237
credit ............................................................................................. 11
criminal justice ........................................................................... 105
criminal justice courses (prefix: CJ) ........................................... 254
critical care nurse internship ....................................................... 107
culinary arts ................................................................................ 108
cultural studies courses (prefix: CST) ........................................ 263

D

DADE ............. see Adult & Developmental Education Department
data communications .................................................................... 84
data entry .................................................................................... 111
data entry courses (prefix: DE) ................................................... 263
database management ................................................................... 86
dean of students ............................................................................ 33
dean’s list ...................................................................................... 30
degrees .......................................................................................... 10
dental assistant ............................................................................ 112
dental assistant courses (prefix: DA) .......................................... 263
design drafting engineering technology .... see engineering design drafting
designed skills sets ....................................................................... 10
developmental education ............................................................ 114
diagnostic medical sonography .................................................. 115
diagnostic medical sonography courses (prefix: DMS) ............. 264
diesel equipment technology ...................................................... 228
diesel equipment technology courses (prefix: DETC) ............... 263
digital publishing .......................................................................... 74

INDEX
disabilities, services for people with ............................................ 24
distance learning ........................................................................... 43
drafting courses (prefix: DRFT) ................................................. 265
drop-in program ............................................................................ 11

E

early childhood multicultural education ....................................... 78
early childhood multicultural education courses

(prefix: ECME) ....................................................................... 266
e-commerce ................................................................................ 117
e-commerce courses (prefix: ECM) ........................................... 265
e-commerce for business startup ................................................ 119
e-commerce for real estate ......................................................... 120
e-commerce for retail business ................................................... 121
e-commerce for the hospitality industry ..................................... 120
e-commerce fundamentals .......................................................... 119
economics courses (prefix: ECON) ............................................ 267
educational assistants/paraprofessionals .................................... 127
Educational Options ..................................................................... 41
electrical construction technology .............................................. 100
electrical trades ............................................................................. 98
electrical trades courses (prefix: is ELTR) ................................. 270
electrical trades apprenticeship course (prefix: ETAP) .............. 274
electrical trades apprenticeship .................................................... 62
electronics courses (prefix: ELEC) ............................................ 269
electronics engineering technology ............................................ 122
electronics engineering technology courses (prefix: EET) ........ 268
electronics technology ................................................................ 124
elementary education courses

(prefixes: ELEM, EDUC) ............................................... 268, 270
elementary education .................................................................. 127
e-mail/web accounts ..................................................................... 26
emergency medical services ....................................................... 129
emergency medical technician courses (prefix: EMS) ............... 271
Emeritus Academy ......................................................................... 4
engineering design technology ................................................... 130
engineering design technology courses (prefix: EDT) ............... 267
English as a second language (ESL) ............................................ 61
English as a second language courses

(prefix:ESL) (non-credit) ........................................................ 236
English courses (prefix: ENG) ................................................... 272
enrolled agent preparation ............................................................ 59
enrollment options .......................................................................... 9
enrollment status ............................................................................. 9
entrepreneurship ......................................................................... 132
entrepreneurship courses (prefix: ENTR) .................................. 273
environmental safety and health ................................................. 133

environmental safety and health courses (prefix: EPT) .............. 273
equal opportunity policy ............................................................... 33
examination credit ........................................................................ 12
Excel, Microsoft Office Specialist (MOS) ................................... 89
experiential education ................................................................... 42

F

faculty/staff listing ............................ see instructional departments
family studies ............................................................................... 79
fees ................................................................................................ 18
financial aid .................................................................................. 19
financial aid authorization form ................................................... 20
financial services (also see banking) .......................................... 135
fire science .................................................................................. 137
fire science courses (prefix: FS) ................................................. 275
fitness courses (prefix: FITT) ..................................................... 274
fitness technician ........................................................................ 139
food and beverage management ................................................. 149
food service management ........................................................... 141
food service management courses (prefix: FSMG) .................... 276
food services (on campus) ............................................................ 26
framing ......................................................................................... 98
french courses (prefix: FREN) ................................................... 275

G

gaming operations and casino management ............................... 149
GED exam .................................................................................... 23
general admission requirements ..................................................... 9
general education courses (prefix: GNED) ................................ 277
general honors program ................................................................ 36
general honors courses (prefix: GNHN) ..................................... 276
general trades apprenticeship ....................................................... 62
general trades apprenticeship course (prefix: GTAP) ................. 277
geographic information technology ............................................ 143
geographic information systems courses (prefix: GIS) .............. 276
geography courses (prefix: GEOG) ............................................ 276
Getting Started ................................................................................ 7
glossary ....................................................................................... 312
golf course supervision and operations ...................................... 149
Governing Board for TVI ............................................................... 2
grades ............................................................................................ 28
grade appeals ................................................................................ 29
grade options ................................................................................ 29
grade point average ....................................................................... 28
graduate job placement ................................................................... 5
graduation ..................................................................................... 30
grants (for students, financial aid) ................................................ 19
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H

health care/health center ............................................................... 26
health courses (prefix: HLTH) .................................................... 279
health information technology .................................................... 145
health information technology courses (prefix: HIT) ................. 278
health insurance ............................................................................ 26
Health Occupations Department .................................................. 38
health unit coordinator ................................................................ 146
health unit coordinator courses (prefix: HUC) ........................... 280
healthcare technician courses (prefix: HCT) .............................. 277
healthcare technician .................................................................. 148
help desk support .......................................................................... 87
help desk technician ..................................................................... 87
high school-aged student enrollment programs ............................ 11
history courses (prefix: HIST) .................................................... 277
home page .................................................................... www.tvi.edu
honor roll ...................................................................................... 30
hospitality and tourism ............................................................... 149
hospitality and tourism courses (prefix: HT) .............................. 279
hospitality operations and hotel management ............................ 149
housing ......................................................................................... 26
human resources ................................................................... 72, 152
humanities courses (prefix: HUM) ............................................. 280

I

ID cards ........................................................................................ 26
incomplete grade assignment and removal ................................... 29
individualized plan ....................................................................... 45
information security ..................................................................... 88
information technology use policy ............................................. 306
instructional departments ............................................................. 35
international business ................................................................. 154
international business courses (prefix: IB) ................................. 280
international business fundamentals ........................................... 156
international e-commerce ........................................................... 156
international entrepreneurship/finance ....................................... 157
international hospitality and tourism .......................................... 158
international retail business ........................................................ 158
iron worker apprenticeship ........................................................... 62
iron worker apprenticeship course (prefix: IWAP) ..................... 281

J

job/life skills courses (prefix: JLS) (non-credit) ........................ 236
Joseph M. Montoya Campus ......................... see Montoya Campus
journalism courses (prefix: JOUR) ............................................. 281
judicial studies ............................................................................ 159
judicial studies courses (prefix: JUD) ........................................ 281

K

keyboarding courses ................................................................... 237

L

La Comunidad student center ....................................................... 23
landscaping ................................................................................. 161
landscaping courses (prefix: LAND) .......................................... 281
language arts ............................................................................... 127
leadership development (career) ................................................... 72
leadership development program (for students) ........................... 26
learning communities ................................................................... 42
legal, office administration ......................................................... 193
legal assistant studies ...................................... see paralegal studies
liberal arts ................................................................................... 163
libraries ......................................................................................... 23
licensed practical nurse refresher ............................................... 165
licensed practical nurse refresher courses (prefix: LPNR) ......... 282
Literacy Volunteers ....................................................................... 25
loans .............................................................................................. 19

M

machine tool technology ............................................................ 181
machine tool technology courses (prefix: MATT) ..................... 283
Main Campus ............................................................................. 319
management .................................................................................  69
manufacturing technology .......................................................... 166
manufacturing technology courses (prefix: MT) ........................ 285
maps ............................................................................................ 318
marketing and sales .................................................................... 152
Math Applications Learning Labs (MALL) ................................. 25
Math Learning Centers (MLC) ..................................................... 25
mathematics courses (prefix: MATH) ........................................ 282
MCSA ........................................................................................... 88
MCSE ........................................................................................... 89
mechanical technology ............................................................... 171
medical coding ........................................................................... 174
medical laboratory technician .................................................... 176
medical lab technician courses (prefix: MLT) ............................ 284
medical office assistant ............................................................... 178
MEMS designer .......................................................................... 168
MEMS technician ....................................................................... 169
metals technology ....................................................................... 180
micro-electro-mechanical systems courses (prefix: MEMS) ..... 284
Microsoft Certified Systems Administrator (MCSA) ................... 88
Microsoft Certified Systems Engineer (MCSE) ........................... 89
Microsoft Office Specialist (MOS) certification prep for Access,

Excel, PowerPoint and Word .................................................... 89

Microsoft software support .......................................................... 90
military duty ............................................................................... 309
mission, vision, values for TVI ...................................................... 2
Montoya Campus ....................................................................... 319
multimedia .................................................................................... 85
multimedia development .............................................................. 90
music courses (prefix: MUS) ...................................................... 285

N

natural resources recreation management .................................. 217
natural science courses (prefix: NS) ........................................... 286
naval science studies courses (prefix: NAVS) ............................ 286
networking technology ............................................................... 183
New Mexico Highlands University

(transferring from TVI) ........................................................... 209
New Mexico residents .................................................................. 18
new student orientation ................................................................. 10
non-credit courses descriptions .................................................. 236
non-residents ................................................................................ 18
non-traditional credit .................................................................... 12
nursing ........................................................................................ 185
nursing assistant ......................................................................... 190
nursing assistant courses (prefix: NA) ........................................ 285
nursing courses (prefix: NURS) ................................................. 286
nursing home/home health attendant .......................................... 191
nursing home/home health attendant courses (prefix: NAHA) .. 286
nutrition courses (prefix: NUTR) ............................................... 287

O

office administration (see administrative assistant for courses) 192
office assistant ............................................................................ 197
office technology ........................................................................ 194
Open Computer Lab (OCL) ......................................................... 25
orientation ..................................................................................... 10
overview of student codes and policies ........................................ 33

P

paralegal studies ......................................................................... 199
paralegal studies courses (prefix: PL) ........................................ 289
parking .......................................................................................... 27
payroll clerk .................................................................................. 60
perioperative nursing .................................................................. 201
perioperative nursing courses (prefix: PRNS) ............................ 291
pharmacy technician ................................................................... 202
pharmacy technician courses (prefix: PT) .................................. 292
philosophy courses (prefix: PHIL) ............................................. 287
phlebotomy ................................................................................. 204
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phlebotomy courses (prefix: PHLB) .......................................... 288
photonics technology .................................................................. 205
photonics courses (prefix: PHOT) .............................................. 288
physics courses (prefix: PHYS) .................................................. 288
placement tests ............................................................................. 12
plumbing ..................................................................................... 173
plumbing courses (prefix: PLMB) .............................................. 290
plumbing apprenticeship .............................................................. 62
plumbing apprenticeship course (prefix: PLAP) ........................ 290
plumbing ..................................................................................... 171
political science courses (prefix: PSCI) ..................................... 291
portfolio course ............................................................................. 42
PowerPoint, Microsoft Office Specialist (MOS) .......................... 89
practical nursing ......................................................................... 185
practical nursing courses (prefix: PN) ........................................ 291
pre-engineering ........................................................................... 207
pre-management ......................................................................... 209
prerequisites and corequisites ....................................................... 15
prior learning assessment ............................................................. 42
process control ............................................................................ 124
process control courses (prefix: PC) ........................................... 287
professional cooking ................................................................... 108
professional cooking courses (prefix: QUFD) ........................... 293
program placement requirements ................................................. 10
programs of study (listings) .......................................................... 48
project management technology ................................................. 211
project management courses (prefix: PM) ................................. 291
psychology courses (prefix: PSY) .............................................. 292

Q

quantity food preparation ........................  see professional cooking

R

radiologic technology ................................................................. 213
radiologic technology courses (prefix: RADT) .......................... 293
reading courses (prefix: RDG) ................................................... 294
real estate .................................................................................... 215
real estate courses ....................................................................... 244
records, academic ......................................................................... 31
records clerk ............................................................................... 195
recreation and leisure .................................................................. 217
recreation and leisure core competencies ................................... 217
recreation and leisure courses (prefix: RL) ................................ 294
registered nurse refresher ........................................................... 219
registered nurse refresher courses (prefix: RNR) ....................... 295
registration .................................................................................... 14
religion courses (prefix: RLGN) ................................................ 295

repayment of federal funds ........................................................... 20
repeat course processing ............................................................... 29
residency information ................................................................... 17
residential drafting ........................................................................ 63
residential superintendent ............................................................. 96
residential wiring .......................................................................... 98
respiratory therapy ...................................................................... 220
respiratory therapy courses (prefix: RT) ..................................... 295
retail management ...................................................................... 222
retail/wholesale management ....................................................... 73
rooms division ............................................................................ 153
rules governing classrooms and labs .......................................... 310

S

sales associate ............................................................................... 73
SAT ............................................................................................... 23
Schedule of Classes ........................................................................ 2
scholarships and other aid ............................................................ 19
security ......................................................................................... 27
semiconductor manufacturing technology ................................. 170
semiconductor manufacturing technology courses (prefix: SMT)296
senior discount .............................................................................. 18
sexual harassment policy ............................................................ 309
sheet metal apprenticeship ............................................................ 62
sheet metal apprenticeship course (prefix: SMAP) .................... 296
SkillsUSA/VICA courses (prefix: VICA) .................................. 298
sociology courses (prefix: SOC) ................................................ 296
South Valley Campus .................................................................. 320
spanish courses (prefix: SPAN) .................................................. 296
special education courses (prefix: SPED) .................................. 297
special education ........................................................................ 127
special services ............................................................................. 24
sportscraft/small engine courses (prefix: SCSE) ........................ 296
stenotranscription ....................................................................... 224
student academic records .............................................................. 31
student activities ........................................................................... 27
student ambassadors ..................................................................... 22
student codes and policies, overview ........................................... 33
student codes and policies .......................................................... 300
student complaint process ............................................................ 34
student health center ..................................................................... 26
student job placement ..................................................................... 5
student resources and support ....................................................... 23
student support services (Trio program) ....................................... 24
substance abuse policy ............................................................... 308
surgical technology ..................................................................... 226
surgical technology courses (prefix: ST) .................................... 297

T

tax preparer for individuals .......................................................... 60
Technologies Department ............................................................. 39
technology use policy ................................................................. 306
testing ............................................................ see assessment center
theater courses (prefix: THEA) .................................................. 297
therapeutic recreation ................................................................. 217
Trades & Service Occupations Department ................................. 40
transfer among New Mexico higher education institutions .......... 13
transfer credit ................................................................................ 11
transportation technology ........................................................... 228
transportation ................................................................................ 27
tres manos child development center ............................................ 26
Trio ...................................................... see student support services
truck driving courses (prefix: TRDR) ........................................ 297
truck driving ............................................................................... 231
tuition and fees ............................................................................. 18
Tutorial/Learning Centers (T/LC) ................................................ 25
tutoring services ........................................................................... 24
TVI Westside .............................................................................. 320
TVI Workforce Training Center ..................................................... 4

U

University of New Mexico, Anderson School of Management
(transferring from TVI) .............................................................. 209

V

voter registration ........................................................................... 27
VICA (Skills USA) courses ....................................................... 298

W

web business manager ................................................................ 121
web graphics Specialist ................................................................ 91
web site development ................................................................... 92
web technology ........................................................................... 233
welding ....................................................................................... 182
welding courses (prefix: WELD) ............................................... 298
Westside ................................................................. see TVI Westside
word processing .......................................................................... 196
Word, Microsoft Office Specialist (MOS) .................................... 89
work study .................................................................................... 19
verification of completion .............................. see designed skill set
Workforce Training Center ....... see TVI Workforce Training Center
Writing and Reading Assistance Centers (WRAC) ...................... 25
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Main Campus
525 Buena Vista SE
Albuquerque, NM 87106-4096
(505) 224-3160

Joseph M. Montoya Campus
4700 Morris NE
Albuquerque, NM 87111-3704
(505) 224-5551

South Valley Campus
5816 Isleta SW
Albuquerque, NM 87105
(505) 224-5000

TVI Westside
10549 Universe Blvd., NW
Albuquerque, NM 87114
(505) 224-5301

TVI Workforce Training Center
5600 Eagle Rock Ave. NE
Albuquerque, NM 87113-1711
(505) 224-5200
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