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How Jobs Get Filled

ÅThe Office of Personnel Management (OPM) 

oversees most Federal employment

ÅOPM delegates day -to -day employment tasks to 

agency Human Resources Offices

ĭRecruitment & Staffing

ĭAlso Classification & Compensation, Records 

Management, Employee Relations, Benefits, etc.



How Jobs Get Filled

ÅIn the Old Daysé

ĭApplicants passed a Civil Service 

Test and were placed on a 

Standing Register/List of Eligibles

ĭApplicants completed a Standard 

Form 171 and submitted it to the 

hiring agency



How Jobs Get Filled

ÅTodayé

ĭNo registers of eligibles 

ĭApply online  - USAJOBS

ĭNo OPM rating for non -clerical 

vacancies 

ĭOnly a few positions require a 

written test 

ĭThe SF-171 is obsolete 



Types of Federal Employment

ÅTwo classes of jobs in the 

Federal service:

ĭCompetitive Service

ĭExcepted Service



Types of Federal Employment

ÅCompetitive Service

ĭA basic principle of Federal employment is 

that all candidates must meet the 

qualification requirements for the position 

for which they receive an appointment

ĭApplicants compete for positions against 

other qualified persons

ĭCompetition required for:

ÅFirst -time employment

ÅPromotion

ÅReassignment/Transfer with promotion 

potential



Types of Federal Employment

ÅStep One: Qualifications Determination

ÅStep Two: List of Eligibles

ĭLists the applicants (in rank order) who meet the 

qualification requirements for a specific vacancy 

announcement

ĭ òRule of threeó ðtop 3 candidates referred

ĭ May include qualified applicants who are eligible 

for a special noncompetitive appointing authority

ĭ Veteranõs Preference

ÅStep Three: Referral to Selecting Official



Example: 

Status



Example: 

Public



Types of Federal Employment

ÅExcepted Service

ĭAgenciesõ qualification requirements

ĭNot subject to the appointment, pay, and classification 

rules in Title 5, United States Code. 

ĭSubject to veterans' preference

ĭSome Federal agencies, such as the Federal Bureau of 

Investigations (FBI) and the Central Intelligence Agency 

(CIA), have only excepted service positions

ÅStudent Appointments are Excepted Service



Student Opportunities

ÅSpecial Opportunities for Students

ĭStudent Educational Employment Program

ÅStudent Temporary Employment Program (STEP)

ÅStudent Career Employment Program (SCEP)

ÅFederal Career Intern Program (FCIP)

ĭE-Scholar

ÅApprenticeships

ÅCooperative Education

ÅFellowships

ÅGrants

ÅScholarships

ÅInternships



The Federal Pay System

ÅGeneral Schedule

ÅWage Grades

ÅSpecial Compensation Programs

ĭSenior Executive Service

ĭAdministrative Law Judges

ĭSpecial Pay Rates

ĭExcepted Service



The Federal Pay System

ÅSpecial Pay Rates:

ĭLaw Enforcement

ĭSeveral Job Categories in Los Alamos

ĭNurses (especially at military bases)

ĭEngineers

ĭInformation Technology



The Benefits of Federal Employment

ÅAnnual Leave

ÅSick Leave

ÅPaid Holidays

ÅFlexible work schedules

ÅFederal Employees Health Benefits Program

ĭHealth, Dental

ÅFederal Employees' Group Life Insurance Program

ÅFederal Flexible Spending Accounts Program

ÅFederal Employees Retirement System

ĭRegular & Tax -Deferred Savings



Finding Job Vacancies

www. USAJOBS.gov



Applying for Jobs: 

Successfully Navigating USAJOBS
Search by zip codeé



Applying for Jobs: 

Successfully Navigating USAJOBS

Refine your searché


