
ONLINE ENROLLMENT

1. Log on to www.myrsc.com and click on the “Enrollment” link on the left-hand
menu.

2. If you have not logged on to www.myrsc.com before, follow the appropriate set
of instructions in the box below; if you have, bypass these instructions and
proceed to step 3 below the box.

LOGIN INSTRUCTIONS:

If you do not have a MySourceCard debit card:

1. Go to www.myrsc.com.

2. On the right side there is a box that says: “First Time Logging In?” Click REGISTER.

3. Click on the “myRSC Temporary Login ID and Employer Code” option.

4. Enter your SOCIAL SECURITY NUMBER (NO DASHES) in the Login ID field. Click
CONTINUE.

5. Enter your EMPLOYER CODE--for CNM it is 16628931--in the Employer Code field.

6. The system will now prompt you to enter a Personal Login ID, choose an E-mail address
to send a password if ever forgotten, and Secret Question information.

7. Choose a Login ID and enter it in the Enter a Personal Login ID field.  (Important note – do
not set up a login that is 9 characters long or your social security number – it will not be
recognized.  If the screen says that your user name is invalid, that means that someone is
using that login name. Simply choose another name.)

8. Choose a listed email address or enter a new one in the field provided.

9. In the next section, either enter a Secret Question or choose from a list of predefined
Secret Questions.

10.Enter the answer to the Secret Question and click the SUBMIT BUTTON.

11.The system will now prompt you to choose a new password.

12.Enter a New Password in the New Password field, and confirm it.

If you do have a MySourceCard debit card:

1. Go to myRSC.com.

2. You will see a section to the right of the screen labeled “First Time Logging In?” Click
REGISTER.

3. You will see an image of the mySourceCard toward the bottom of the screen.  Click the
image.

4. Enter the Card Number in the Card Number field.

5. Enter your Social Security Number in the Social Security Number field. Leave the other
fields blank and Click NEXT.
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6. The system will request that you update your billing (personal) information.  When the
information is correct, click NEXT.

7. Follow steps 6-12 in the login instructions on the upper section of this chart.

3. An Enrollment Menu will appear; follow the steps in order.

4. On the “Change Personal Information” screen, confirm all information is
correct, or change it as necessary.  Click “Next”.

5. On the “Update Direct Deposit Settings” screen, if you wish, enter or change
your direct deposit information.  Verify your bank name and account
information.  Click “Next”.

6. If you elected participation in the cafeteria plan for the plan year that is ending,
at this point click the “Benefits” tab and select “Reimbursement Accounts”.
The dollar amount at the bottom of the screen, entitled “Purse Value”, is the
actual amount still available to you for the plan year that is ending and for the
grace period (which ends on March 15 of a new plan year).  You should
consider this in determining how much to elect for the new plan year.  When
you have made a determination, return to the enrollment screen.

7. On the “Cafeteria Accounts Enrollment” screen, you will specify the new plan
year election amount for each flexible benefit in which you want to enroll.  The
plans offered will be displayed, as will your current election status.  If you do
not want to elect a provided benefit, enter the plan year election as $0.  Click
“Next”.

8. A “Cafeteria Accounts Enrollment Confirmation” screen will display, confirming
your annual elections for each flexible benefit. Click the “Back” button to make
any necessary changes, or click “Finish” to accept and save.

9. Your “Enrollment Confirmation Statement” will pop in a new window, and you
will have the option to print the statement for your records. You must
electronically sign either the “To Authorize Participation” section or the
“To Decline Participation” section.  Each employee will be required to
complete the online enrollment form to provide confirmation of election or
declination. You do not need to fax to The Cafeteria Plan Company a copy
of your printed Enrollment Confirmation Statement.


