
RECOMMENDATIONS FOR RESEARCH 
CNM Institutional Review Board 

 
Post-secondary institutions in the United States, including community colleges, are required to have an 
Institutional Review Board (IRB) which reviews and signs-off on requests to conduct research with 
students, faculty and/or staff.  The IRB is the mechanism to insure that research is ethical and current 
research standards are followed.   
 
Some types of research are exempt from IRB review:  student projects for class, data collection (e.g., 
surveys) by faculty or staff, assessment data collection, student course evaluations, and research by the 
college that is not designed for publication.   
 
Even if IRB review is not required, it is good ethical practice for faculty, administration, staff, and students 
in class projects to adopt the following basic rules when conducting research and securing informed 
consent from research participants.1  These practices also apply to unobtrusive observation and collection 
of non-public documents from research participants. 
 

1- Research participants must be informed that participation in data collection is voluntary.  
Participation in research must be without coercion. 

2- Research participants must be given the option to withdraw from the study once it commences, 
without penalty, and must be informed of the withdrawal option. 

3- Research participants must be given the option to refuse to answer specific questions. 
4- Research participants must be informed of the nature of the project (e.g., to make more 

informed decisions about the CNM budget) and how the data will be used.  Participants must 
give explicit consent for public release of data (including posts on Facebook, YouTube, and so 
forth). 

5- Funding sources and sponsoring departments or organizations, if applicable, must be disclosed 
to research participants.  These sources also should be acknowledged in the written results for 
the project. 

6- Potential risks associated with the data collection must be disclosed to research participants. 
7- It is good practice to inform research participants of the estimated time involved in the study 

(e.g., the survey will take about 15 minutes). 
8- Research participants must be given contact information (name of investigator(s) plus e-mail or 

telephone number) for follow-up questions. 
9- Research participants must be guaranteed anonymity or confidentiality. 

 Anonymity:  The investigator does not know the identity of the research participants.   
 Confidentiality:  The investigator can match the data collected with information identifying 

research participants but will not disclose the identity of the participants. 
 Exception to the anonymity/confidentiality rule:  Research participants can sign an informed 

consent statement that allows the investigator to disclose names, but the practice is not 
recommended. 

10- It is good practice to inform research participants of these rights in written form. 
11- It is good practice to offer to share the results of the research with the participants. 
12- Data should be stored in a secure environment such as password-protected electronic files or 

locked file cabinets. 
13- Faculty and staff should consult the ethics guidelines for their respective disciplines and 

professional associations, and should encourage students to do the same. 

                                             
1 The term “research participant” is used here to refer to persons from whom data or artifacts are solicited and 
collected, such as in an experiment, survey or interview.  “Investigator” refers to the person or persons collecting the 
data. 
 
Endorsed by the CNM Vice President for Academic Affairs, Deans’ Council, Chairs’ Council, and Faculty Senate (2012). 


